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R E C O R D S  D I S P O S I T I O N  S T A N D A R D  I I I C O R D ~  * L I ~ O L * I ~ T  D I v I E i o i  GEORGIA 

Uniform Division - Driver Services Section Sergeant Nugenp 
I - 

Yerkln# Title T I l .  no. P.O. Box 1456 
Atlanta ,  Georgia 30301 Chi e f  Exam! n e r  

' 7 . A C T I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; a RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

is record series is created? 

i The Uniform Diyision is  responsible  f o r  the  p a t r o l  of streets and highways t o  
insure  t h e  safety of l i v e s  and property;  the  inves t iga t ion  of motor vehic le  
acc idents  and the  computation of related s ta t is t ics ;  the l icens ing  of c i t i z e n s  
t o  operate  motor vehic les  and t h e  suspending o r  revoking of l i censes ;  and the  
superv is ion  of motor vehic le  inspec t ion  records and the  d i s t r i b u t i o n  of motor 
vehicle inspec t ion  s t i c k e r s  and o ther  r e l a t ed  documents. 
ava i l ab le  when called upon i n  t h e  event of civil  d i sorders  o r  n a t u r a l  d i s a s t e r s  
and is responsible  f o r  the s a f e t y  of t h e  Governor of t h e  State of Georgia and 
his family. 

The Division must be 

11 This f i l e  contains t h e  following documents ( include form numbers and t i t l e s ,  if any, 
I 

and f i l e  arrangement ) . - -- - - - . 

Documents r e l a t i n g  to :  Inspect ion of Post Administration, Examining Off ice ,  
Equipment, Driver Test Route, Personnel & Public  Relations.  

Includes Only: Inspect ion Record (DPS-178) old form number (DLB-31). .. 
1 

F i l e  arranged: Numerically by State P a t r o l  Post  number thereunder chronologically 
by date .  

I ATTACH SAMPLES OF THE FIIE 
- , 

A V I I A C I  D A I L Y  R I I C I C I C I S  

1 1 



iwa 

13. Is t h i s  t h e  Record Copy o f  t h e  s e r i e s ?  ,i [ X I  [ 1 j 

Attach copy of summary o r  pub l i ca t ion .  
16. Does t h e  series contain c l a s s i f i e d  in fo rma t io i  r equ i r ing  s e c u r i t y  handling? [ 1 "XI 

17. Does t h e  series i n i t i a t e ,  amend o r  te rmina te  agency p o l i c i e s  and procedures? [ 1 [XI 

18. Could the  func t ion  be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

19. Is t h e  series ( o r  major p o r t i o n  o f  it) regu la r ly  microfilmed? If y e s ,  why? [ 1 [ X I  

20. Does t h e  record  ser ies , tp rovide  d a t a  as inpu t  t o  an EDP f i l e ?  [ 1 [ X I  

21. Does t h e  record  s e r i e s  conta in  documentation produced as EDP p r i n t o u t ?  I 1 [XI 

22. Has t h e  Federal  Government i s sued  i n s t r u c t i o n s  governing t h e  re ten t ion /d ispo-  [ ] [XI 
- .  s i t i o n  o f  t h e s e  f i l e s ?  

[ 1 [ X I  
, .' . .  

23. W i l l - t h e r e  be a need f o r  t h e s e  records 10,'-15 years  from now? If yes.;--what?, 
. .  '? 

24. REQUIREMENTS. . The following r equ i r e s  the  f i l e s  t o  be k e p t  see below years: 
.~ .. . 

a.[]STATE b.[]STATVTE OF c.  []AUDIT'  d.[]FEDEFUL e.k]ADMINISTRATIVE f:[]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

( C i t e  L m ,  S t a t u t e ,  or o ther  reason fo r  the  r e t e n t i o n  requirement)  

-. - 
25.  AGENCY RECOMMENDATIONS. This agency reco&&ds t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at the  end  

of each -i]CALFNDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 
' .'.r - -. . 
I - 

1-Chief Examiner's Copy: 
1 yea r ;  then des t roy .  

2-Drivers License Examiner's Copy: 
hold i n  CFA 1 yea r ;  then destroy.  

+Inspect ing O f f i c e r ' s  Copy: C u t  o f f  m o n t h l y ;  H o l d  CFA 6 mo.;  d e s t r o y  
4-Troop Commander's Copy: . Cut  -0 f . f  monthly; H o l d  C F A  6 no. ; d e s t r o y  

Cut of f  each CY; hold i n  CFA 

Cut o f f  each CY; 

, . .  . -. . .. . . . - .  . . .  . .  .- - - . . . . .. .. . <,.' .- . .. . 

4 
i.( *Concur (- )Nonconcur ! 

V' 

Supe.rvisor Driver Services 
(Indicate b A e f l y  ra t ionak  for recornendations above/or write additional remarks) : 


